BEXAR APPRAISAL DISTRICT
Mike Amezquita, Chief Appraiser
411 N. Frio
San Antonio, Texas 78207
P.O. Box 830248
San Antonio, Texas 78283-0248
Telephone: 210-224-8511
Facsimile: 210-242-2451

Date: May 27, 2010 Bid No. JANT2010
INVITATION TO BID

The Bexar Appraisal District (“District”) is requesting bids for janitorial services
for its office facilities located at 411 North Frio, San Antonio, Texas 78207, containing
approximately 52,000 square feet and housing approximately 155 employees. Bids are
to be submitted on the accompanying Bid Form in accordance with this Invitation and
the accompanying Instructions to Bidders.

TYPE OF BID. Lump Sum

BID DOCUMENTS. Bid Documents may be obtained during normal office hours
from Randy Hutchison, Finance Director, Bexar Appraisal District, at the Executive
Services Department, 411 N. Frio, San Antonio, Texas 78207.

SUBMISSION AND OPENING OF BIDS: All bids must be delivered in person or by

United States mail or receipted overnight delivery service. Bids received by oral,
telephonic, facsimile, telegraph or other electronic means are invalid and will not receive
consideration. All documents required to be submitted as set forth in the Bid Form and
in the Instructions to Bidders shall be enclosed in a sealed, opaque envelope, marked
“Sealed Bid Enclosed”, addressed as specified below and identified as a bid for Janitorial
Services, Bid No. JANT2010. All bids must be delivered to the District at the following
address:

Bexar Appraisal District

411 N. Frio

San Antonio, Texas 78207

Attn: Randy Hutchison

Bids will be received by the District until 10:30 a.m., San Antonio, Texas, USA, time, on
August 10, 2010. At such time, all bids timely received shall be publicly opened and
read aloud. Each bidder shall assume full responsibility for timely delivery of its bid to
the location designated for receipt of bids. Bids received after the date and time for
receipt of bids will not receive consideration and will be returned unopened.

ACCEPTANCE AND/OR REJECTION OF BIDS. The Chief Appraiser or the Board
of Directors of the Bexar Appraisal District may reject any and/or all bids, and waive any
formalities in bidding. In determining to whom to award the bid, the District may
consider all relevant factors and circumstances which the law allows to be considered.

SCHEDULE OF BID DOCUMENTS. The Bid Documents for this Bid are as follows:

Invitation to Bidders

Instructions to Bidders

Bid Form (with attached Schedules)
General Conditions and Specifications
Proposed Contract Agreement
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INSTRUCTIONS TO BIDDERS

1. BID DOCUMENTS: The Bid Documents shall include the Invitation to
Bidders, these Instructions to Bidders, the Bid Form (including all Schedules thereto), the
General Conditions and Specifications, the Contract Documents (as defined below), and
any other sample bidding and contract forms referred to herein. The Contract
Documents shall consist of the Contract between the District and the successful bidder,
in form acceptable to the District, and all Addenda issued with respect to any of the
Contract Documents prior to the execution of the Contract.

2. INTERPRETATIONS AND CHANGES: Each bidder shall carefully study
and compare the Bid Documents with one another; examine the site and local
conditions; and promptly report to the District any suspected errors, inconsistencies or
ambiguities. Bidders may examine the District’s office by appointment by contacting
Randy Hutchison, Finance Director, at 210/242-2402. Bidders may only request
clarification or interpretation of Bid Documents in writing, which request must be
received by the District at least five (5) days prior to the last date for submission of bids.

Interpretations, corrections, and/or changes of or to the Bid Documents will be
made by written Addendum issued by the District. Any interpretations, corrections or
changes of or to the Bid Documents made in any other manner will not be binding upon
the District, and bidders may not rely thereon. Addenda will be mailed or faxed to all
persons known by the District to have received a complete set of Bid Documents, and
will be mailed to each bidder at the address furnished by such bidder to the District for
such purposes. In addition, copies of Addenda will be made available for inspection at
the District’s office. No Addenda will be issued later than three (3) days prior to the last
date for submission of bids, except an Addendum withdrawing the request for bids or
which includes postponement of the date for receipt of bids. Each bidder shall
acknowledge the receipt of all Addenda issued in its bid. Failure of a bidder to receive
any such Addenda shall not relieve the bidder from any obligation under its bid as
submitted. All Addenda so issued shall become a part of the Contract Documents.

3. FORM OF BID: Bids shall be submitted on the prescribed form included
in the Bid Documents. All blanks on the Bid Form shall be completed, in ink or
typewritten, with sums expressed in both words and figures. In case of discrepancy
between the words and the figures, the amount written in words shall govern. Each copy
of the Bid Form shall include the legal name of the bidder and shall indicate whether the
bidder is a sole proprietor, partnership, corporation or other legal entity. Each copy of
the Bid Form shall be signed by the person or persons legally authorized to bind the
bidder. A bid by a corporation or other entity shall include the state of incorporation or
organization of the bidder, evidence of registration to do business in Texas and
reasonable evidence of the authority of the person signing the bid to bind the
corporation or other entity. Each bidder shall complete, execute and deliver (as
applicable) with its bid, as part of the Bid Form included with the Bid Documents, the
following:

(@) FINANCIAL INTERESTS: Bidders will certify to the District any
known financial interest of any member of the Board of Directors or District Staff,
identified on and attached to the Bid Form as Schedule 1.

(b) REFERENCES: At least five (5) references from business
organizations to whom the bidder has provided commercial janitorial services
within the last three (3) years, similar to the type and quantity specified herein.
The references shall include the company name, address, contact person,
telephone, and a description of the scope, type and dollar amount of the services
provided.

(c) STATEMENT FROM INSURERS: All bidders shall furnish to the
District a statement from their insurers that if awarded, the District will be
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provided with certificates evidencing all the required insurance types and levels,
none of which shall be cancelled, altered or renewed until after thirty (30) days
advance written notice received by the Chief Appraiser of the District.

Cn |

2010

Bexar Appraisal District
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